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Family Support Worker Application
Please return the application to:
info@firsthand-lothian.org.uk 
Firsthand Lothian, Strathmore, Hopetoun Gate, 8b McDonald Road, Edinburgh EH7 4LZ

SECTION A - PERSONAL DETAILS

Date of Application	Click here to enter a date.



Full Name 	                    									Date of Birth        Click here to enter a date.	




jkxcj

					

Address





Telephone 			Number Mobile 		Email address 
 



  
SECTION B
ASYLUM AND IMMIGRATION ACT 1996
It is against the law to employ a person who does not have permission to live and work in the UK.  In general, if you were not a British Citizen or Commonwealth Citizen with the right of abode in the UK, or a citizen of any country in the European Economic Area (EEA) you will require a work permit.  We will require evidence from the successful candidate.  (Please tick appropriate box).1 Are you a British Citizen or Commonwealth Citizen with the right of abode in the UK, or a citizen of any country in the EEA?  
Yes ☐    No ☐

2 If no, do you require a work permit to work in the UK?

Yes ☐    No ☐

Yes ☐    No ☐
3 If you have answered yes to question two above, do you have a work permit to work in the UK?



HEALTH / MEDICAL INFORMATION
Yes ☐    No ☐
4 Have you suffered /do you suffer from any recurring health problem/s that may affect your ability to carry out the tasks required to undertake the role described?  


Yes ☐    No ☐
5 If yes, are you Registered Disabled?  


Please provide details

	
JOB APPLICATION QUESTIONS
SECTION C – EMPLOYMENT

EMPLOYMENT / VOLUNTEERING HISTORY

Please give us a brief overview of work /roles you have undertaken, either paid or voluntary (starting with most recent)

Employer 1

Job title 							Reason for leaving




Name and Address of Employer/Volunteer Placement
     



Start Date (Month and Year)					 End Date (Month and Year)




Main Responsibilities 












Employer 2

Job title 							Reason for leaving




Name and Address of Employer/Volunteer Placement
     



Start Date (Month and Year)					 End Date (Month and Year)




Main Responsibilities 








Should you have insufficient space, please continue on a separate sheet of paper.
Please ensure that your surname and initials are on each sheet.

Employer 3

Job title 							Reason for leaving




Name and Address of Employer/Volunteer Placement
     



Start Date (Month and Year)					 End Date (Month and Year)

     


Main Responsibilities 












Employer 4

Job title 							Reason for leaving




Name and Address of Employer/Volunteer Placement
     



Start Date (Month and Year)					 End Date (Month and Year)




Main Responsibilities 













Should you have insufficient space, please continue on a separate sheet of paper. 
Please ensure that your surname and initials are on each sheet.




EDUCATION AND TRAINING


EDUCATION
Please provide details about your education. If you are currently studying please provide details of the course and when it is expected to end
	Awarding Body
	Course Name
	Certificates/Qualifications 
	Year obtained 

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	



TRAINING 
Please tell us about any relevant training or courses you have attended RELEVANT TO THIS APPLICATION (eg.Child protection, first aid etc.)
	Awarding Body
	Course Name
	Certificates/Qualifications 
	Year obtained 

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	



PROFESSIONAL QUALIFICATION/S /MEMBERSHIPS
	Qualification / Body
	Date gained  

	

	

	

	

	

	





Should you have insufficient space, please continue on a separate sheet of paper.
 Please ensure that your surname and initials are on each sheet.


SECTION E – MORE ABOUT YOU
Why are you interested in working with us?
Please detail your skills and experience that you feel are relevant to the role.









































Should you have insufficient space, please continue on a separate sheet of paper.
 Please ensure that your surname and initials are on each sheet.


REFEREE DETAILS
Please give the names and addresses of two referees, one of whom must be your present or last employer. Do not name family members as referees. Ideally at least one referee should have experience or knowledge of your work with children/young people.

Referee 1

Name  									Relationship 




Address
 



Telephone Number 							Mobile 




Email
 




Referee 2

Name  									Relationship 




Address
 



Telephone Number 							Mobile 




Email
 



Are you a member of the PVG scheme? Yes ☐ No ☐   


Are you registered with SSSC? Ye ☐ No ☐       If yes number   

Do you have any criminal convictions? (Including spent convictions)  Yes ☐ No ☐   
  
If yes please complete the Self Declaration at the end of this form
In view of the nature of this post, no appointment can be made until the organisation is satisfied that the candidate has no previous criminal convictions which would prevent them from taking up the appointment. Consequently, all candidates will be required to sign a declaration permitting the organisation to carry out such checks as are deemed appropriate and candidates are asked to note that the Rehabilitation of Offenders Act, 1974 (Exceptions) Order 1975 applies.


Do you have any previous or current disciplinary matters? Yes ☐ No ☐           
If yes please complete the Self Declaration at the end of this form

Self-Declaration Form - Private and confidential
Candidates are required to disclose any unspent convictions or cautions and any spent convictions for offences included in Schedule A1, ‘Offences which must always be disclosed’ of the Rehabilitation of Offenders Act (Exclusions and Exceptions) (Scotland) Amendment Order 2105.  Candidates are not required to disclose spent convictions for offences included in Schedule B1, ‘Offences which are to be disclosed subject to rules’ until such time as they are included in a higher level disclosure issued by Disclosure Scotland.

Have you ever been convicted of a criminal offence?  Yes ☐ No ☐ 

Part A: Previous convictions 
	Date of Conviction
	Nature of Offence
	Sentence Received

	

	
	

	

	
	

	

	
	

	

	
	



Part B – Disciplinary action relating to behaviour to children and young people
Have you been disciplined because of inappropriate behaviour towards a child or young person which may have harmed them or put them at risk of harm?  Yes ☐ No ☐
If yes, please specify 


















Statement on General Data Protection Regulation (GDPR) 2018
Thank you for giving us information about yourself.  Because some of this information is sensitive under GDPR 2018 and Data Protection Act 1998, we ask you to sign below to consent to Firsthand Lothian recording your data.  If you are uncertain about this, please do not sign immediately, and a member of staff will talk about it with you.

We will ask for further information from you while processing your application, and from time to time after that in order to match you with a family or young person. 

Personal data is kept in a manual file which is kept in a locked cabinet within our offices at Firsthand Lothian.  Personal data is also kept on a spreadsheet which is backed up on our secure I.T. server. Electronic information can only be accessed by office based staff and access is password protected.  Information held in filing cabinets is only accessible to office based staff who operate within our Confidentiality and GDPR Policies.   We will not pass on personal information regarding your to any other person or organisation without your permission, unless we consider that someone’s wellbeing or safety is at stake or we are required by law.

Your Personal data is kept for 6 years after the arrangement is finished. It will then be disposed of in our confidential waste.  We will retain details of your name, date of birth, start and end dates with FHL electronically for up to 6 years in case you require a reference in the future. We ask you to help keep the information we hold accurate by informing us of any changes.

I have read the Statement on GDPR and Data Protection and consent to Firsthand Lothian as Data Controller keeping personal data about me on these terms.

Name 							Signature 				Date Click here to enter a date.







Declaration:  I declare that all the information given on this form is correct and complete to the best of my knowledge and belief.

Name 							Signature 				Date 

Click here to enter a date.












[bookmark: _GoBack]

Firsthand Lothian is recognised as a Scottish Charity No SC020655.
Firsthand Lothian is a company limited by guarantee registered in Scotland No. 140769
Registered Office: Strathmore Business Centre, 8b Macdonald Road, Edinburgh, EH7 4LZ
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